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Admissions Policy 2024-25 
   

¶ All schools must have an admissions policy, see The Admissions Policy 

¶ Admissions policies must make it clear that all parents must apply for admission, and 

¶ How to apply for admission, see How to apply for a place at the normal round and  
    How to apply for a place at other times 

¶ When to apply, see When to apply for a place  

¶ What happens after application, see What happens after an application is made and 
     Key information and 
     Our oversubscription criteria  

¶ What happens when an application is successful, see Outcomes of the application process  

¶ What happens when an application is not successful, see Outcomes of the application process and  
         Admission Appeals. 

¶ Appendix A contains detailed information and definitions of the terms we use.  
 
Text that is underlined in blue indicates a link to further information within the document or online. If you don’t have 
access to the internet or have any questions about this policy or admissions in general, please ask for advice from 

 

mailto:enquiries@tbgs.torbay.sch.uk
http://www.tbgs.co.uk/


http://www.torbay.gov.uk/schools-and-learning/admissions/
http://devon.cc/admissionsonline
http://devon.cc/admissions
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Any eligible child2 whose Education, Health and Care Plan (EHCP) names this school will be admitted. 

Oversubscription criteria (to be used only if we need to prioritise applications where test scores are identical - see 
notes below): 
1. A 'looked after child' or a child who was previously looked after but immediately after being looked after 

became subject to an adoption, child arrangements, or special guardianship order including those who appear 
[to the admission authority] to have been in state care outside of England and ceased to be in state care as a 
result of being adopted. A looked after child is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social services functions (see the 
definition in Section

https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
https://www.gov.uk/government/publications/school-admissions-appeals-code
https://www.gov.uk/government/organisations/office-of-the-schools-adjudicator
http://www.torbay.gov.uk/schools-and-learning/admissions/
http://www.devon.gov.uk/admissionsonline
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whose parents have applied to come here to us.  
 
If you know that you are going to move into the area during Year 6, you can apply from where you are and provide 
evidence of the new address. You do not need to wait until you have actually moved even if this is after the offer of 
places on 1 March 2024. 
 
For In-Year Admissions, please see below. 
 

When to apply for a place  
Parents should apply between 1 September 2023, the Devon opening date of the normal round application process 
and the national closing date of 31 October 2023. The opening date may vary in other LA areas.  
 

Late Applications for admission at the normal round to Year 7 
Any late application will be considered in line with Torbay LA’s secondary co-ordinated admissions scheme. Applications 
submitted after the closing date will be considered after applications submitted by the closing date unless reasons for 
the late application are accepted by the admissions authority. Evidence in support of the circumstances will be required. 
Additional test days will be set as necessary. 
 

What happens after an application is made? 
If there are fewer applications than places then no application will be refused at the normal round for eligible candidates. 
If there are more applications than there are places available, they will be prioritised according to our oversubscription 
criteria above. Torbay will make offers and refuse applications on behalf of school admission authorities. The co-
ordinated schemes are “equally ranked preference schemes”. This means that that decisions cannot be influenced by 
the order in which parents list the schools they are applying for. Shortly after 
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The School’s Admissions Panel meets to consider the scores and discuss the allocation of places. Papers are marked, 
the candidates’ scores are ranked in order and the Panel determine the eligible score for admission.  
 

Standardised Score 
Standardisation is a statistical process that is designed to take account of the fact that older candidates are at an 
advantage when taking the 11+ test. Standardising the raw score makes it a level playing field for all candidates in the 
year. 
 
The test scores are adjusted to take account of age at the time they take the 11+. One taking the test might be born on 
the first day of the school year (September 1st) while another might be born on the last day (August 31st). With what 
amounts to a whole year’s difference in their ages, the older candidate is at an advantage: for example the older 
candidate will have had the opportunity to learn an additional year’s worth of vocabulary. As children are exposed to 
new vocabulary at the rate of more than 1,000 words per year, the difference can be very significant for the 11+ tests. 
To remove this unfairness, the marks are adjusted to make them “standard” for all candidates, regardless of their age. 
 
The GL scores are ranked in order to determine those eligible for admission. 
 

Outcome of the Tests 
Parents will be informed of the outcome of tests on, or as soon as possible after, 16 October 2023. This will not be the 
actual scores but a Yes or No to whether your child’s performance was of the required standard for this School.  This 
information cannot be taken as a guarantee of a place. It is possible that a candidate unable to sit the tests in September 
will subsequently achieve a higher score. The moderation process may also impact on candidates’ relative positions in 
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We will ask parents to say in writing with as much supporting evidence as they wish to provide why they are requesting 
admission outside the normal age group for a child. The admissions authority will consider this evidence and reach a 
decision in the child’s best interests. It will take into account: 

¶ the parent’s views; 

¶ the views of the Headteacher of this school;  

¶ information about academic, social and emotional development submitted by the parent;  

¶ information about medical history and the views of a relevant medical professional submitted by the parent; 

¶ whether the child has previously been educated out of the normal age group;  

http://devon.cc/schoolsifs
mailto:pupil.services@torbay.gov.uk
http://www.torbay.gov.uk/schooladmissions.htm


mailto:governance.support@torbay.gov.uk
mailto:primaryschooladmissions@devon.gov.uk
mailto:admissions@devon.gov.uk
mailto:admissions@devon.gov.uk
http://devon.cc/admissionarrangements
http://devon.cc/admissions
http://devon.cc/appeals
http://devon.cc/schooltransport
mailto:enquiries@ceas.detsa.co.uk
http://www.education.gov.uk/
http://www.gov.uk/government/organisations/education-and-skills-funding-agency
http://www.education.gov.uk/schoolsadjudicator
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Admissions 
authority 

This is the body responsible for proposing, consulting on and determining the admissions 
policy and also for reaching decisions about offering or refusing applications.  

Admissions Panel 
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be used, regardless of where the school is.  

Compulsory School 
Age 

Children reach compulsory school age on the prescribed day following their 5th birthday (or 
on their fifth birthday if it falls on a prescribed day). The prescribed days are 31 August, 31 
December and 31 March.  

General Data 
Protection 
Regulations 

Where one parent seeks information about an application for admission or to locate a child, 
we will seek a view from the LA about what information should be made available. The priority 
will be to safeguard the child and immediate family. Unless it is established that the non-
resident parent may not lawfully receive information about the child, the following information 
will be shared: the preferences expressed, the date of the application, name of the applicant 
and the outcomes of those preferences. 

Documentary 
evidence 

Once a place has been offered to a child, we may ask for evidence of identity – usually a 
short birth certificate. This may not be necessary where the child has been on roll at another 
school in England which can confirm that evidence has been seen at that school. The LA may 
also request evidence that a child’s address is genuine or that the person who made an 
application for admission was legally permitted to do so. 

Education, Health 
and Care Plans 
 

An Education, Health and Care Plan is a formal document issued by the Local Authority 
describing a child’s additional needs and how they will be provided for in a school. Any eligible 
child whose Education, Health and Care Plan names this school will be admitted. This will 
reduce the number of places available to other candidates accordingly. For In-Year 
admissions, the eligible child will be admitted whether or not we have reached the PAN or 
other Admission Number for the Year Group.  

Education 
Transport 

Parents should consider how their child will get to school for the whole of their time on roll. 
Parents are advised not to rely on lifts, car shares or public service vehicles always being 
available. Applications for transport should be made direct to the LA where a child lives. 
Supported transport must be provided by the LA if this is the closest available when the parent 
could appl. There is support available additionally where a child lives in a low-income 
household. The home address must be further than a minimum walking distance.  
 
Our admissions straight-line measurement policy does not apply to Devon’s school transport 
decisions.  
 
It is possible that this is the closest available school for admissions purposes, using straight-
line measurement, but not the closest school for the purposes of entitlement to free school 
transport from the LA. Parents who rely on free transport are strongly advised to check 
whether there is an entitlement with their Education Transport Team before accepting a 
school place. 

Eleven Plus or 11+ This is the entrance or selection test for a grammar school. A similar test is available for older 
children. 

Eligible for 
admission 

This means a child 
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Fair Access 
Protocol 

All LAs are legally required to operate a Fair Access Protocol across their area and schools 
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Normal Round 
Admissions 

This is where a child joins the school at the first opportunity for admission to the Year Group. 
At this school it is at the beginning of September in Year 7. 

Objections to 
admissions policy 

Advice is available from the Office of the Schools Adjudicator on how to object to this policy. 
Objections must be made by 14 May 2023. 

Offers When a place is offered by us or by the LA on our behalf, we will assume that it is accepted 
unless we are told otherwise. We will contact parents after this to make admission 
arrangements - if a parent doesn’t confirm the place is required within two weeks of the offer 
letter, we or the LA will contact the parent again. If there is no response within a week of that 
contact, the offer may be withdrawn. 
 
It is important that when we offer places to some and refuse others we do so fairly and 
consistently. Where we have reason to believe that false or deliberately misleading 
information has been provided we will reconsider the offer using correct information. We may 
withdraw the offer if it would not have been made with the correct information, even if this is 
after admission. Places are offered on the basis of the address from which the child will attend 
school. Accurate information is particularly relevant for addresses. Where we believe it is 
necessary, we will ask for evidence of a child’s home address before admission. If a parent 
believes that the child’s address will change before admission, we must be informed. We will 
require evidence of a new address where this would give a higher priority for admission. 
 
Places will only be withdrawn if offered in error, if the parent has not responded to an offer 
within a reasonable time or if the offer was obtained through a fraudulent or intentionally 
misleading application which secured the offer of a place when the response would otherwise 
have been a refusal.  

Overseas children We will not offer places to children while they are overseas except for children who have a 
right of abode in this country such as citizens of the European Union unless a valid visa 
permitting entry into the country is provided. We will seek the latest advice on this matter in 
response to developments and the withdrawal of the United Kingdom from the European 
Union.  



https://www.gov.uk/government/policies/raising-the-achievement-of-disadvantaged-children/supporting-pages/pupil-premium
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https://www.gov.uk/national-curriculum
https://www.gov.uk/schools-admissions/admissions-criteria
https://www.gov.uk/children-with-special-educational-needs
https://www.gov.uk/children-with-special-educational-needs
https://www.gov.uk/school-discipline-exclusions/exclusions

